DESCRIPTIVE INFORMATION REQUIRED BY
THE ILLINOIS FREEDOM OF INFORMATION ACT (FOIA)

According to the Act, 5 ILCS 140/4:

Each public body shall prominently display at each of its administrative or regional
offices, make available for inspection and copying, and send through the mail if
requested, each of the following:

(@) A brief description of itself, which will include, but not be limited to:

B a short summary of its purpose;

m a block diagram giving its functional subdivisions;

p  the total amount of its operating budget;

m the number and location of all of its separate offices;

p the approximate number of full and part-time employees; and

p the identification and membership of any board, commission,
committee, or council which operates in an advisory capacity relative to
the operation of the public body, or which exercises control over its
policies or procedures, or to which the public body is required to report
and be answerable for its operations; and

(b) A brief description of the methods whereby the public may request
information and public records, a directory designating the Freedom of
Information officer or officers, the address where requests for public records
should be directed, and any fees allowable under Section 6 of this Act.

(c) A public body that maintains a website shall also post this information on its
website.

(Source: P.A. 83-1013.)
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HUNTLEY PARK DISTRICT

Vision Statement: “To be a leader in providing recreation for generations.”
Mission Statement: “Connecting the community.”

Core Values
e Fun: We believe that recreation and leisure activities should be enjoyable and
entertaining. We strive to provide fun experiences for all ages and abilities, promoting
healthy lifestyles through playful activities.

e Inclusive: We believe that everyone deserves equitable access to our services and
programs. We are committed to creating a welcoming and inclusive environment where
everyone feels respected, valued, and supported.

e People-Focused: We believe that our success depends on the satisfaction and happiness
of our employees, customers, and community members. We are committed to putting
people first, fostering a positive culture, and providing exceptional customer service.

e Sustainable: We believe that our actions have an impact on the environment and future
generations. We are committed to promoting sustainable practices, protecting natural
resources, and reducing our carbon footprint. We strive to be responsible stewards of
our resources and leave a positive legacy for future generations.

rating B t & Staff

2024 Operating Budget $11,984,385

Full Time Employees 22

Part Time Employees 120 (approximate)
Seasonal Employees 150 (approximate)

Number and L tion of Offices
The Huntley Park District consists of 5 buildings as follows:

Huntley Park District REC Center 12015 Mill St.
Administration Office Huntley, IL 60142

12225 Lois Ln.
Huntley, IL 60142

12219 Lois Ln.
Stingray Bay Family Aquatic Center Huntle;IIsL 50142

Ostrander Maintenance Facility

1419 IL-47
Huntley, IL 60142

11220 W Algonquin Rd.
Huntley, IL 60142

12209 Lois Ln.
Sun Valley Farm (Stowell-Deicke Farmstead) Huntleyolli 6?)142

Deicke Community Building

Pinecrest Golf Club
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Powers and Duties of the Board

The duty of the Board is to formulate and approve the basic policy for the operation, control,
improvement, and planning, future and present, of the park and recreation facilities and activities within
the park district.

Specifically included in the above are the following:

10.

1.

12.

13.

14.

To select an Executive Director as its chief administrative officer and professional advisor and
properly delegate to him/her the authority and responsibility to execute its policies, enforce its rules
and regulations, and administer the parks and recreation facilities, programs, and services.

To provide for the levy of taxes in order that funds may be available for the beautification and
maintenance of the parks and operation of the recreation facilities, programs, and services. To levy
monies for bond and interest, insurance premiums for liabilities, audit expenses, and other special
needs as allowed by the lllinois Park District Code.

To adopt and control a park and recreation budget to meet the community’s desire for cost, quality,
and the best possible facilities, programs and services.

To develop policies in accordance with the law, which will satisfy the needs of the community and
the wishes of the people, and to approve means whereby the policies may be efficiently executed.

To appraise and evaluate continuously the effect of its policies and their efficiency.

To assume responsibility for keeping the residents of the Park District informed concerning the
purposes, achievements, requirements, and financial condition of their parks, recreational facilities,
and programs.

To study improved park and recreational facilities and practices and to assist in presenting pertinent
and up-to-date information to the citizens of the Park District.

While discharging their responsibilities through official actions of the Board as a whole, Board
members may be considered to be discharging their responsibility pursuant to the Park District
Code (Chapter 105, lllinois Revised Statues). In the discharge of their duties, Park Board members
act as a Board and not as individuals. The individual has no more authority of park and recreation
policies or park and recreation personnel than any other citizen. He/she has no legal or moral right
to speak for the Park Board unless specifically authorized to do so by actions of the Board.

Park Board Commissioners should avoid making any promises in advance of a meeting relative to
their vote on any proposition, which is to be considered. Also considered improper, ill advised, and
unethical are pronouncements and public conjectures about Park Board matters not yet decided by
the Board when made outside of official Board meetings.

Park Board Commissioners represent all the people of the Park District and therefore should avoid
partisanship based on special interests.

Park Board Commissioners should make decisions involving the welfare of the community based on
study and evidence rather than feelings, prejudices, personal opinions or other similar factors.

Park Board Commissioners should accept the principle of Board unity and the subordination of
personal interests by accepting and supporting majority decisions of the Board and identifying
themselves with Board policies and actions.

Park Board Commissioners should not interfere in the details of the work of the Director and his/her
staff. Commissioners should respect the Board’s commitment to work through its chief
administrative officer by wholeheartedly supporting approved actions of the administration.

Park Board Commissioners shall not exert influence upon staff for any political purpose or beliefs
and shall not seek support or help through threats or promises during elections.
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How to make a FOIA request

Any person may make a written request to review or receive copies of Huntley Park
District public records.

1. All requests must be made in writing and can be submitted via letter, facsimile, e-mail,
a personal visit to the Administration Office, 12015 Mill St. Huntley, IL 60142, or
through the District’s established Freedom of Information Act Reguest form.

2. Describe in detail the subject or document(s) containing the information requested.
Please be as specific as possible.

3. Submit your completed request to:

Huntley Park District

Scott Crowe, Chief FOIA Officer
12015 Mill St.

Huntley, lllinois 601042

scrowe@huntleyparks.org
mszytz@huntleyparks.org

Fax: (847) 669-2836

4. If you have any questions regarding this process, please contact the Chief
FOIA Officer at (847) 669-5463.

Copy fee schedule

The first 50 pages for black and white, letter or legal sized copies (8 2 x 11 or 11x14), are
available free of charge. A fee, which is reasonably calculated to reimburse the District for
the actual costs of reproducing and certifying the public records, may be charged for copies
exceeding 50 pages. Such fees shall be set by a Board resolution within the guidelines of
the lllinois Freedom of InformationAct laws.

The following fees will be charged for copying District records:

8 12” x 11” size paper .05¢ per page (pages 1-50 free)
8 12” x 14” size paper .07¢ per page (pages 1-50 free)

1” x 17”7 computer printouts requiring
reduction and printing on offset press .07¢ per page (pages 1-5 free)

If documents are to be sent by U.S. mail, applicable postage fees may be charged for items
exceeding the weight of a one ounce first class mailing. ltems sent via shipping companies
(ex. UPS, Federal Express, etc.) or requiring special handling (overnight, 2"¥ business day,
etc.) will incur a charge of applicable shipping fees.
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Huntley Park District
Organizational Chart - Administration

Huntley Park District Residents
| Taxpayers

Keith

Melissa

Jerry Dr. William

Wold

Kellas
Vice President

Nepperman
Treasurer

Awe
Commissioner

Commissioner

Attorney
Ancel Glink, PC

Adam Simon

Executive
Director

Scott Crowe, CPRE

Contractual Service Providers

HR/Risk
Manager

Director of Parks Director o
and Facilities Recreatio

Pinecrest General
Manager

Nancy Sprouse

Wesley Peete, MPA, CPRP Joe Patterson, CPRP Matt Szytz, MBA, CPRP

Rick Walrath, PGA Julie Wons, MBA

Professional Designations: Emeritus Staff:
CPRP - Certified Park and Recreation Professional MPA - Masters Degree in Public Administration
CPRE - Certified Park and Recreation Executive MBA - Masters Degree in Business Administration
PGA - Professional Golf Association

Thom Palmer
Alyce Johnson

Approved by Executive Director June 1, 2023



Huntley Park District
Organizational Chart - Finance Department

| *Julie Wons, MBA |

AAnne Zanella I

*Contractual Staff provided by Lauterbach and Amen, LLC
* Huntley Park District Staff

Professional Designations:

MBA - Masters Degree in Business Administration

Approved by Executive Director June 1, 2023



Huntley Park District
Organizational Chart - Parks and Facilities Department

Director of Parks

and Facilities

Wesley Peete, MPA, CPRP, CPSI

]
Superintendent of Parks Operations Support
and Facilities Supervisor
Rob Jordan
| 1

Fleet Coordinator Safety Coordinator

Facility Operations
(PT) (PT)

Supervisor

Parks Operations
Supervisor

Jose Baeza

Huazcar Lozano, CPO

1 1 1 1
Park Specialist 1 - Park Specialist 1 - Facility Facility Team Building
Sports Fields Grounds Specialist 2 Member Supervisors
PT/Seasonal Armando, Pedro Nicandro Vega Doug Rutkowski, CPO Tracy Peters

Professional Designations: Emeritus Staff:
Gary Zierer

CPRP - Certified Park and Recreation Professional CPO - Certified Pool Operator
CPSI - Certified Playground Safety Inspector MPA - Masters Degree in Public Administration

Approved by Executive Director June 1, 2023



Huntley Park District
Organizational Chart - Recreation Department

Director of

Recreation

Joe Patterson, CPRP

Recreation Recreation

Front Desk

Recreation
Manager

Josh Norek

Supervisor

Staci Fletter

Manager

Erin Upshaw, CPRP

Manager

Jillian Kowalysyzn, RAA

Recreation
Supervisor
(Sports/Events)

Customer Service Front Desk

Managers

Preschool
Director (PT)

Connie Lombard

Fitness Staff

Pool Managers

Staff

Seasonal Seasonal Part-Time

Customer Service
Staff

Seasonal

Brian De la Torriente

Recreation
Supervisor
(Spprts/Events)

Preschool Teachers
and Assistants

Swim Instructors [

Seasonal

Evan Lewandowski

Camp and BtB Site

Lifeguards _—

Seasonal

EEN Event Assistants

Supervisors

PT/Seasonal Staff

Camp and BtB
Counselors

PT/Seasonal Staff

Pool Attendants [

Seasonal

I Sports Staff

Youth Program
Supervisor (FT)

Jessica Oddo

Professional Designations:

Cheer/Pom CPRP - Certified Park and Recreation Professional RAA - Registered Athletic Administrator

Theater Staff CPO - Certified Pool Operator

Coaches

Approved by Executive Director June 1, 2023



Huntley Park District
Organizational Chart - Marketing and Communications Department

Matt Szytz, MBA, CPRP

Professional Designations:

CPRP - Certified Park and Recreation Professional MBA - Masters Degree in Business Administration

Approved by Executive Director June 1, 2023



GOLF MANAGEMENT

I LR FIR

LANDSCAPES

Huntley Park District
Organizational Chart - Pinecrest Golf Course via Landscapes Unlimited

President

Tom Everett, PGA

Vice President of
Operations

Mike Williams, PGA|

Pinecrest General
Manager

Rick Walrath, PGA

Golf Operations
Manager

PT/Seasonal Staff

Director of Golf
Instruction

Craig Franke, PGA

Food & Beverage
Manager

Mark Villareal

Back of House Staff]

PT/Seasonal Staff

Grounds
Superintendent

Tony Miranda, GCSAA|

Grounds

Foreman
Steven Alcarez

Erik Freiman

Instructional
Staff

PT/Seasonal Staff

Front of House
Staff

PT/Seasonal Staff]

Professional Designations:
PGA - Professional Golf Association Member
GCSAA - Certified Golf Course Superintendent

Emeritus Staff:

Mike Yackle

- Line Cook

Jacob Alhego

Line Cook

Justin Bouchard

Grounds Staff

PT/Seasonal

Approved by Executive Director June 1, 2023



Huntley Park District
Committee Assignments
FY 2024

Finance Committee (June, October)
e Topics: Budget, Investments, Bonds and other Funding sources, long-term financial
planning, and technology related to these items.
¢ Chairperson: Melissa Kellas, Board Member: Jim Blasky
e Staff: Scott Crowe, Julie Wons, other staff as necessary.

HR/Risk Committee (February, September)
¢ Employee and Risk-related topics including: Evaluations, hiring, legal, policy, claims,
technology related to management of these items.
e Chairperson: Keith Wold, Board Member: Dr. William Awe
e Staff: Scott Crowe, Nancy Sprouse, other staff as necessary.

Parks and Facilities Committee (January, July)

e Topics: Develop and maintain buildings, grounds, parks, playgrounds, and other
long-term assets and equipment associated with this area. Committee will also
discuss acquisition opportunities for park development, programming and
conservation of natural space. Technology related to these topics.

e Chairperson: Jerry Nepermann, Board Member: Jim Blasky

e Staff: Scott Crowe, Wesley Peete, Rick Walrath and other staff as necessary.

Recreation Committee (April, November)
e Topics: Recreation programs, services, facility and room reservations, special events,
fundraisers, aquatic center, golf course, and technology related to these services.
e Chairperson: Dr. William Awe, Board Member: Keith Wold
e Staff: Scott Crowe, Joe Patterson, Rick Walrath and other staff as necessary.

Marketing and Communications Committee: (March, December)
e Topics: Advertising, Marketing Strategy, Information Technology, Sponsorship,
Grants, and other fundraising opportunities.
e Chairperson: Jim Blasky, Board Member: Jerry Nepermann
e Staff: Scott Crowe, Matt Szytz

Diversity, Equity and Inclusion (DEI) Committee: (May, August)

e Topics: Inclusive recreation and park opportunities, low-income household access to
services, employee relations, engagement of various community groups, hiring
practices, HR policies, related legislation.

e Chairperson: Melissa Kellas, Board Member: Keith Wold

¢ Staff: Scott Crowe, Matt Szytz, Wesley Peete (ADA), Nancy Sprouse (HR)

Local Government Efficient Committee: Meets as scheduled (See Board Meeting Dates)
Topics: Pursuant to 50 ILCS 70/1 et. This committee is formed every ten years to evaluate
the efficiency of the Huntley Park District per this statute.
e Chairperson: Keith Wold
¢ Members: Scott Crowe, Melissa Kellas, Jerry Nepermann, Dr. William Awe, Jim
Blasky, Jonathan Dailey, Marc Klemencic, Fred Dryden
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